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Welcome 
 

 
 

 
Dear Parents: 
 
With great pleasure and a warm heart, the family of Robinson Elementary 
School in Birmingham City welcomes our students back into the building, 
based upon your survey data choice, starting November 9, 2020. 
 
Parents, we are excited as we safely approach a Blended Model of 
Teaching. This blended model will consist of Face to Face as well 
as Virtual Learning. 
 
As always, it is our goal to provide the safest, most effective education 
possible. Additionally, we want to create an atmosphere that mirrors 
traditional learning as best we can. 
 
 We have created a Blended Learning Model Handbook to help us navigate 
through this journey. We will strive to fill the educational gaps of learning 
for All of our students.  
 
In this handbook, you will find the answers, protocols, and guidelines for 
any questions you may have. However, you are always welcome to contact 
the school if needed. 
 
 

“Alone we can do so little, together we can do so much.” 
Helen Keller 
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Our Mission 
 

The mission of the Birmingham City Schools is to guide 

all students to achieve excellence in a safe, secure and 

nurturing environment. 

 

Our Vision 
 

Birmingham City Schools will be a recognized leader in public 

education, meeting the needs of a diverse student population 

prepared to succeed in a global society. 

 

Our Core Values 
 

Diversity 

Integrity 

Respect 

Excellence 

Compassion 

Teamwork 

 

 
“Alone we can do so little, together we can do so much.” 

Helen Keller 
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Health and Safety 
 

Where Do We Stand as a State, Today? 
(Alabama Department of Public Health) 

https://www.alabamapublichealth.gov/covid19/ 
 

Data as of November 8, 2020 

 

 
What Are Doing to Exercise Safety? 

 
 Robinson has been thoroughly disinfected and consistently cleaned. 

 Wednesday’s will be dedicated to school-wide cleaning. Students will receive 
instruction, asynchronously or by recording. 

 Since COVID-19 is mostly spread by respiratory droplets released when people 
talk, cough or sneeze, every individual, i.e., students, faculty, staff, visitors and 
anyone entering the building, will be mandated to Wear a Mask.  

 Students are also expected to wear a mask when on school property, while in 
class, outside on school grounds and during dismissal.  

 Parents and all visitors are expected to wear mask anytime you are on the 
school property. This is a requirement for admittance into the building. 

 Parents are not allowed to visit classrooms at this time. 

 Avoid close contact. A mandate to practice Social Distancing where students, 
staff members, and all visitors are required to maintain at least 6ft distance from 
the next person. (Signs and floor markings, indicating 6ft distance will be utilized 
in the school.) Classroom desk are organized where students are able to practice 
social distancing. 

“Alone we can do so little, together we can do so much.” 
Helen Keller 

 

https://www.alabamapublichealth.gov/covid19/
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 Frequent hand washing will be enforced. Aside from restroom breaks for 
handwashing, each teacher will have hand sanitizer for students to use while in 
the classrooms. (Each student is asked to bring hand-sanitizer to school.) 

 

COVID – 19 Symptoms 

 
When Should Your Student Remain at Home? 

 
People with COVID-19 have had a wide range of symptoms reported – ranging from 
mild symptoms to severe illness. Symptoms may appear 2-14 days after exposure to 
the virus. People with these symptoms may have COVID-19: 

 Fever or chills 
 Cough 
 Shortness of breath or difficulty breathing 
 Fatigue 
 Muscle or body aches 
 Headache 
 New loss of taste or smell 
 Sore throat 
 Congestion or runny nose 
 Nausea or vomiting 
 Diarrhea 

This list does not include all possible symptoms. CDC will continue to update this list 
as we learn more about COVID-19. 

Parents through all efforts of protecting the faculty and staff of Robinson Elementary, 
if your student has any of the symptoms listed above, please do not send them to school.  

If you learn of a positive COVID – 19 diagnosis, please inform the school administrator 
of an illness, particularly if the student has been in the building with other students, 
faculty and staff members. 

 

“Alone we can do so little, together we can do so much.” 
Helen Keller 
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School Supplies Needed 
 

Face Mask and Face Shields 

 

                                     
 

Clear or Mesh Bookbags 

 

 
 

Hand Sanitizer and Individual Tissue Pack     

                                                                                     
      

Earbuds or Headphones 
 

                                
Bottled Water 

 

 
 
 
 

“Alone we can do so little, together we can do so much.” 
Helen Keller 
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The Blended Learning Model 
What is it? 

 

 
 
All Birmingham City Schools will be using the Blended Learning Model. This model 
consists of a 5 - day week of schooling, where families who have chosen to enter the 
school building will receive 2 days of face-to-face instruction and 3 days of online 
instruction.  
 
Families who have chosen face-to-face, will send their students either on Monday and 
Tuesday or Thursday and Friday. Wednesday is designated for school-wide 
clean up and all students will receive instruction asynchronously (recorded 
instructional video).   
Please see the chart below: 

 

 Monday Tuesday Wednesday Thursday Friday 

Group A 
Students 

Face2Face Face2Face Asynchronous 
Instruction 

Online Online 

Group B 
Students 

Online Online Asynchronous 
Instruction 

Face2Face Face2Face 

Virtual 
Only 

Online Online Asynchronous 
Instruction 

Online Online 

 
Families who have elected to have their students attend school virtually only, will log 
onto the Zoom Platform to access their live classes for all four days, Monday, 
Tuesday, Thursday and Friday.  Remember Wednesday is an Asynchronous Day 
and students will receive a recorded lesson. 
 
Additionally, if choosing virtual learning from home, students are required to log in 
daily for classroom instruction/participation. Packets will not be distributed for 
independent learning. Teachers may distribute packets for practice and homework only. 
 

“Alone we can do so little, together we can do so much.” 
Helen Keller 
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Protocols & Procedures for Blended Learning 

 Due to the intensive planning for Face to Face or Virtual Learning, each choice 
made per grading period must remain the same throughout the entire grading 

period.  
 Only in circumstances, approved by the Board of Education, will any student 

be allowed to attend Robinson Face to Face, for all four days.  

 If your student is a group A student, he or she can only attend Face to Face 
on Monday and Tuesday.  

 If your student is a group B student, he or she can only attend Face to Face on 
Thursday and Friday. 

 If you as the parent, elected Virtual Only, your student must receive his or her 
instruction online only for the entire grading period. 

 During virtual learning, cameras are required to be turned-on with your legal 
name showing as a participant. If for any reason, the teacher is unable to identify 
the person logged into the Zoom session, after two attempts of reaching out to 
the unidentified person, the attendee will be placed in the waiting room. 

 During Face2Face and/or Virtual learning teachers will be videoing the lessons. 
Any person in the background acting improperly will be removed to the 
waiting room. 

 Parents please understand, for the safety of all students, faculty and staff, 
these guidelines must be followed, and students can only report to 
Robinson on the assigned days for Group A or Group B. 

 

Attendance 
 

Parents the Alabama compulsory attendance laws require children between the 
ages of 7-16 to attend school. The law also states that parents or guardians 
having control over school age children are responsible for the children's 
regular attendance and proper conduct. 
 
Our students have experienced a significant amount of “Learning Loss” and the only 
way to fill the gaps is by having the attendance of every student as much as possible.  
 
Your student is present in school if he or she is either, face-to-face, or log in online 
receiving live instruction.  
 
Teachers will take roll daily and absences will be reported as they were during the 
traditional school setting. 

 
“Alone we can do so little, together we can do so much.” 

Helen Keller 
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PLEASE NOTE:  Students that have excessive absences and tardies will be referred to the 

Attendance Officer.   
 

Student Checkouts 
 
There are NO student checkouts AFTER 2:30 p.m. This is in place to protect the 
students’ instructional time.  Thank you for your sincere cooperation! 
 
Follow the procedures printed below for checkouts BEFORE 2:30 p.m. 

 Call the main office at 205.231.5555 

 Give the secretary your first & last name. 

 Give the secretary your student(s) name, grade level and teacher’s name. 

 Give the secretary a description of your vehicle. 

 Present a valid driver’s license or non-driver’s license at the door. 

 Call back to the school and inform the secretary that you are out front and 
escort the student(s) out. 

Arrival and Dismissal 
 
Parents in reference to student achievement, we have a “small window” of time to fill 
the gaps of learning loss. Therefore, each student who has planned to attend school 
face to face, and virtually, school will begin promptly at 8:00 a.m. The doors will open 
at 7:45 a.m.  Students who arrive to school after 8:10 will need a tardy slip to enter class 
and a parent will need to meet with the office personnel. 
 
Dismissal time for each day of school is at 3:00 p.m.  Walkers and bus riders will be 
dismissed promptly at 3:00 p.m. Once the grounds are clear, all car riders will be 
dismissed, using their designated door for arrival and dismissal.  
 
Students are not allowed back in the building after they have been dismissed at 3:00 
p.m. Please encourage your child to get needed items from their classrooms before they 
leave.  Please send any changes in the manner in which a student will go home 
in writing to your child’s teacher and plan ahead by inserting this information into 
the child’s school folder.   
 
Thank you for your cooperation and understanding regarding this matter.  All students 
who are car riders are escorted out of the building by their teachers. Teachers will use 
all measures to ensure students are picked up by the proper individual.  If you 
have questions or concerns regarding this policy, please contact the Principal. 

 
“Alone we can do so little, together we can do so much.” 

Helen Keller 
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Safety Measures for Arrival and Dismissal: 
 

 During morning drop off and afternoon pick up, parents will not be allowed in 
the building without a scheduled appointment.  

 If your student is a walker and you are meeting your student, please remain 
distant from the building, to avoid over crowdedness. 

 
Arrival and Dismissal Chart: 

 

 
 

Breakfast and Lunch 
 Breakfast and lunch will be served here at the school for students who are face-

to-face on Group A or Group B. 

 Due COVID – 19, breakfast and lunch will be served in the classrooms for 
students who will be in the classroom. Each student is encouraged to bring One 
Bottled Water a day.  Students are not allowed to bring Sodas. 

 Students who attend school virtually, will have an opportunity to pick up curb-
side breakfast and lunch starting at 11:00 a.m.  The location for breakfast and 
lunch pick up is located on the side of the cafeteria.  

 
 

“Alone we can do so little, together we can do so much.” 
Helen Keller 
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Concerns/Complaints 
 

It is important to follow the proper protocol if you have any concerns regarding an 
issue at Robinson Elementary School 
 
First Step:  Please contact your child’s homeroom teacher regarding the concern.  If 
the concern is with someone other than the child’s teacher, please contact that 
individual.  Allow him/her reasonable time to respond. 
 
Second Step:  If you feel your concern was not addressed in the first step, please call 
the office to schedule an appointment or phone conference with the principal.  The 
principal will meet with you and any other individuals involved in resolving the issue.   
 
Third Step:  After you have made all efforts to resolve your concern at the school level 
through the above process, your next level is the Instructional Superintendent for 
Network 1.  The Instructional Superintendent is a liaison between the local school and 
the superintendent.  Please be prepared to inform the Instructional Superintendent of 
your efforts to address the problem at the school level.  The number for the 
Instructional Superintendent is 231-4600. 
 

Counseling Services 
 

Counseling services will be offered to all students.  Small group counseling will be 
provided weekly to specified groups.  Referrals to the counselor can be made by the 
classroom teacher and parents.  All services provided are confidential. 
 

Discipline Policy 
 

Please refer to the Birmingham City Schools’ Student Code of Conduct to familiarize 
yourself and your child with the behavior expectations your child is held to by the 
Birmingham Board of Education and Robinson Elementary School.  Any behavior or 
actions disrupting or interfering with the educational process is considered a discipline 
problem.  The principal will follow the guidelines specified in the suggested disciplinary 
actions listed in the Student Code of Conduct.  Additionally, students who continuously 
commit minor violations or Class II Offenses will be subject to 1 to 3 days suspension.  
A mandatory parent conference regarding a child’s continuous violation of Class I 
Offenses will be held before the student is suspended. All students will be provided due 
process.  In the event that an infraction does not warrant a suspension, Parent 
Shadowing will be mandatory.   

 
“Alone we can do so little, together we can do so much.” 

Helen Keller 
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Emergencies 
 

It is important that the office be able to contact you as quickly as possible during the 
school day in case of an emergency.  Please make sure that all telephone numbers 
and emergency contact person are up to date with the school office and your 
child’s teacher.  If it is impossible to reach you or someone listed as an emergency 
contact person, the school will call 911 and your child will be transported for treatment 
while we continue to contact you. 
 

Grading Policy 
 

The K-12 grading system is broken into four (4) nine-week grading periods.  At the 
end of each grading period, academic marks are entered into the computer and report 
cards are generated for dissemination to students.  The grading scales adopted by the 
Birmingham Board of Education are:   
  

A:  100-90 B:  89-80 C:  79-70 D:  69-60 F:  59 and below 
 
Report cards will be distributed every nine weeks.  Please refer to the Birmingham 
City Schools’ academic calendar posted on the district’s and school’s website for the 
dates that report cards and progress reports are sent home. 
All (Kindergarten) students will receive standard based report cards. 

Homework 
 

Homework assignments are made at the discretion of the teacher.  The instructional 
level of the student is taken into consideration when determining the length and amount 
of homework given.  All students are expected to read or be read to for at least 30 
minutes every night.  Students are responsible for taking home the books and materials 
necessary for completing assignments.  Some assignments may require technology or 
carry over into the weekend.  Please make the necessary arrangements to adhere to all 
required assignments. 

Medication 
 

No prescription medication will be administered without the written permission and 
instructions from the child’s physician.  A form can be obtained from the school office 
that must be completed by the child’s doctor before we can administer prescription 
medication.  We cannot administer any over-the-counter medication, nor can the child 
bring it to school to self-administer. If a child requires over-the-counter medication, the 
parent may come contact the school to make arrangements to administer the 
medication if needed. 

“Alone we can do so little, together we can do so much.” 
Helen Keller 
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Parent-Teacher Conferences 

 
Teachers have specific times that they are available for parent conferences.  
Appointments should be made through the school office and requested at least 24 hours 
in advance.  Teachers cannot take up instructional time for parent conferences.  
Additionally, teachers cannot conference with parents during student arrival or 
dismissal times.  Due to COVID -19, all parent conferences will be held via 
ZOOM. 
 

Inclement Weather 
 

If stormy, snow, or icy conditions necessitate the closing of school for the day, an 
announcement will be made as early as possible on the district’s website, local television 
stations, radio stations, and you will receive a call from the school’s messenger system.  
When early dismissal is necessary due to inclement weather, the same procedure is 
followed. 

 

Problem-Solving Team 
 

The Problem - Solving Team (PST) reviews referrals for special education and makes 
recommendations regarding accommodations for a student who is experiencing 
academic difficulty and/or behavioral difficulty.  Additionally, the PST determines 
whether or not a student is referred for testing for special education services.  The 
Problem-Solving Team (PST) meets with individual teachers who have concerns 
regarding a particular student’s academic or behavioral progress.  The team offers 
suggestions to a teacher to help improve the child’s performance and/or behavior and 
also determines if further action should be taken beyond regular classroom intervention.  
Students who already receive Special Education services are not eligible to be 
referred to the PST.  

 

Parties 
 

Due to COVID-19, students will not have any parties in their classrooms during 
the 2020-2021 academic school year. 
 
Due to COVID-19, birthday parties will not be allowed.  DO NOT send or bring 
any balloons, cupcakes, cakes, etc. 

 

 

“Alone we can do so little, together we can do so much.” 
Helen Keller 
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Technology Agreement 

 
All parents and students must sign the technology agreement.  The school will follow 
Birmingham City Schools’ Student Code of Conduct as it pertains to technology.   
Students that receive a 2nd violation notice will have their cell phones or other 
electronic device confiscated and will be returned to the parent or legal guardian 
ONLY between 2:00 p.m. – 2:30 p.m. on WEDNESDAYS only.  NO 
EXCEPTIONS! 

 

Telephone 
 
 

 
The telephone may be used by students in case of an illness or emergency.  Call the 
main office for communication with your child while at school.  Messages for students 
will be delivered to their teacher by one of the secretaries. Please be sure that your 
child understands any afternoon plans or instructions before you drop him/her 
off at school.  Please send any changes in your child’s after school pick up in 
writing to the teacher.  
 
Further, please do not call your child/children while at school on their cell 
phones as they are “turned off” in a secure location and violates the Technology 
Agreement (printed above).   
 

Dress Code Policy 
 
The Birmingham City Schools’ Dress Code Policy is enforced at Robinson 
Elementary School. Students are expected to dress in conformity with the dress code 
policy.  Please see below the detailed policy taken from the Birmingham City School’s 
Student Code of Conduct. 
All students in Birmingham City Schools shall, within the parameters set forth 
below, follow the dress code policy. Students are required to dress in proper 
dress code attire. It will be the parents’ responsibility to ensure compliance with 
the dress code policy. All students who attend Birmingham City Schools must 
comply with the dress code policy. 1. All students will wear the designated school 
system attire. The clothing may not be altered by slits, cuts, holes, shredded 
hems, slashes, etc. 2. All students in grades K-12 are required to use clear or 
mesh book bags/back packs only. All purses must not be larger than 4x6 
crossover bag. 3. ID cards issued by the school are a part of the required uniform 
and must be worn in a visible location above the waist at all times. (If applicable) 

“Alone we can do so little, together we can do so much.” 
Helen Keller 
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Appropriate Expectations for School Attire 

 Students are allowed to wear pants, jeans (without holes), capri pants and walking 
shorts.  

 Walking Shorts lengths are limited to 2” above the knee.  

 Any style enclosed shoe can be worn with the exception of: 
shoes with open toes, boots with chains, steel toes, metal reinforcement decorations, 3-
inch heels or wedges, or any other shoes the principal deems unsafe. 

 Gloves, coats and hooded jackets worn to school must be stored in lockers or 
other designated locations during the normal school day.  Students sensitive to 
cold temperatures may include a sweater or sweatshirt. 

  
These articles of clothing or styles of dress are strictly forbidden while on the 
school campus or under school supervision: 

 Hoods (including jackets and/or sweatshirts), masks or coverings over the face 

 Cargo style pants or shorts with excessive pockets; overalls or coveralls 

 Over-sized pants or shirts; pants worn below the waist or “sagging” 

 Male students are required to wear belts with pants.  

 Pajamas, leggings, knit, nylon, spandex or skin - tight/tightly fitted clothes 
dresses, tops, or bottoms 

 Tops, dresses or t-shirts with visible cleavage or tight fitted 

 Tank tops, tube tops, halter tops, mesh tops, midriff tops without a cover-up 
shirt 

 Sunglasses, buttons, jewelry, accessories, or any clothing with offensive, Lewd, 
vulgar, obscene language, slogans or pictures which advocate/advertise use of 
drugs or alcohol or depict weapons or acts of violence  

 Rollers, combs, or cosmetology clamps, sweatbands, hats, caps or other head 
coverings 

 Visible undergarments clothing altered by cuts, slits or holes or that in any way 
exposes the skin 

 Gold teeth covers or fangs (unless required by a dentist with written 
documentation on file) 

 Anything else the principal or designee deems inappropriate or disruptive of the 
educational environment. 

  
 
 
 

“Alone we can do so little, together we can do so much.” 
Helen Keller 
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Visitors 
 
Due to COVID-19, all visitors/parents must wear a mask prior to entering the 
building.  Also, due to COVID-19, all visitors/parents are encouraged to make 
an appointment prior to visiting the school.  ALL visitors/parents must report 
to the main office upon entering the building.   
 
NO VISITORS/PARENTS WILL BE ALLOWED TO VISIT CLASSROOMS 
& ALL PARENT CONFERENCES WILL BE HELD VIA ZOOM. 
 
 

District Calendar  

Academic School Year 2020 – 2021 

 
 

 

 

 
“Alone we can do so little, together we can do so much.” 

Helen Keller 
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Notes 
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PARENT OR GUARDIAN ACKNOWLEDGMENT of the Blended 
Learning Model Parent Handbook. Please print, sign and return to your 
student’s teacher. If you have more than one student, please write each 
student’s name below. 
 

 

Parent/Guardian (PLEASE PRINT) _______________________________________________ 

 
Parent/Guardian (Please Sign) ___________________________________________ 
 
Student(s) Name: ___________________________________________________ 
 
 

 
 

 
__________________________________________________________________ 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
“Alone we can do so little, together we can do so much.” 

Helen Keller 
 


